Payroll Assistant
An opportunity is available for an experienced payroll professional to assist in the payroll processing and associated functions for a national law firm with offices in 11 states and over 1,000 employees.

Responsibilities include entering payroll data into our HR/Payroll system; preparing the payroll transmissions; completing pay period audits and reconciliations; payroll taxes and quarterly tax reporting; and serving as a back up to our Payroll Coordinator.

Qualified candidates will have prior payroll processing experience; knowledge of local and state payroll/wage and hour regulations and taxes; strong analytical, problem solving and communication skills; a keen attention to detail and accuracy; and the ability to work in a fast paced environment.  Demonstrated proficiency with Excel, Access and Word is required as well as experience working with an integrated HR/Payroll system.  Ceridian Source 500 experience is a strong plus.

Excellent compensation, a comprehensive benefits package and a generous paid time off program is offered.  For immediate consideration, please visit our career page http://www.ballardspahr.com/Careers.aspx and apply online.  

Ballard Spahr is an equal opportunity employer committed to fostering a culturally diverse environment. We encourage applications from a diverse pool of candidates and all qualified applicants will receive consideration for employment without regard to race, color, ethnicity, religion, sex, age, national origin, handicap or disability, sexual orientation, gender identity and expression or veteran status.
