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Senior Payroll Clerk/Senior Payroll Representative
Temple University Health System
Philadelphia, PA 19129
Job ID#183043
Join the Payroll Department team that handles the processing of the weekly, and bi-weekly, payrolls for the Temple health hospitals and corporate location. Almost 10,000 exempt and non-exempt, unionized and non-unionized employees. 40 hours/week, Monday-Friday, days.
Other duties will include:

· Interpreting and preparing payroll time and adjustment transactions and uploading/inputting data into the payroll system. 
· Reconciling the payroll output for processing. 
· Maintaining payroll records and reports. 
· Handling inquiries from employees/departments regarding paycheck problems using various payroll reports and on-line system inquiry functions.
Minimum qualification requirements to be considered:

· At least 5 years’ experience in Payroll operations including working with an on-line payroll system(s).
· A High School Diploma or equivalent.

General experience with Kronos Timekeeping System and/or PeopleSoft HCM is preferred.

If you at least meet the Minimum Requirements above and would like to be considered, create a profile and apply online at:

https://hr.templehealth.org/ 
Other information can be found at www.TempleHealthCareers.com and www.TempleHealth.org.

We offer a competitive salary and excellent benefits including 2 weeks’ vacation (and other PTO), a valuable retirement plan match, and tuition assistance.
Temple University Health System (TUHS) is a $1.8+ billion, academic 4-hospital health system, dedicated to providing access to quality patient care and supporting excellence in medical education and research. The Health System consists of Temple University Hospital (TUH), ranked among the “Best Hospitals” in the region by U.S. News & World Report; TUH-Episcopal Campus; TUH-Northeastern Campus; Fox Chase Cancer Center, an NCI-designated comprehensive cancer center; Jeanes Hospital, a community-based hospital offering medical, surgical and emergency services; Temple Transport Team, a ground and air-ambulance company; and Temple Physicians, Inc., a network of community-based specialty and primary-care physician practices. TUHS is affiliated with Temple University School of Medicine.
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